✅ Certified CTRAC Instructor (CCI/TXC)
Bi-Annual Recertification Checklist
Credentialing Body: Consortium for Therapeutic Recreation/Activities Certification (CTRAC)
Recertification occurs bi-annually on the anniversary of certification.

📅 Deadline Verification
☐ I have confirmed my certification anniversary date
☐ All documents are being submitted before the deadline

📄 Application & Fee
☐ Completed Application for Recertification
☐ Application signed and dated
☐ $125.00 Recertification Fee enclosed/submitted

🎓 Continuing Education Requirement
☐ Completed 0.8 CEUs (8 contact hours) during the bi-annual certification period
☐ CE aligns with CTRAC Body of Knowledge
☐ CE earned within the current certification year
☐ CE certificates attached
Reminder:
1 CEU = 10 clock hours

👩‍🏫 Instructional Requirement
☐ Taught a minimum of 8 instructional hours during the bi-annual certification period
☐ Instruction included classes, presentations, or workshops
☐ Teaching dates and course titles listed
☐ Documentation/verification attached (if required)

📝 Bi-Annual Instructor Activity Report
☐ Completed Bi-Annual Instructor Activity Report
☐ Report includes summary of:  Courses taught Professional contributions Curriculum  
    updates or engagement
☐ Report attached to recertification packet

📌 Instructor Update Meeting
☐ TBA-May be conducted via ZOOM
☐ Attendance confirmed
(Note: CEUs may be awarded for meeting attendance.)

📦 Final Submission Review
☐ All required documents included
☐ CE hours calculated accurately
☐ Instructional hours verified
☐ Fees included
☐ Copies retained for personal records


